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1. Introduction and Purpose   

Ffynone House School (“the School”) is a co-educational independent School for pupils from ages 4 to 
18 years, offering an inclusive and aspirational environment in which every learner is supported to 
thrive. Deciding on the right School for your child is very important, and we believe that a personal visit 
is invaluable; we very much hope that you and your child will visit us. We usually hold a number of 
open events throughout the year which give a general introduction to the School, details of which are 
published on our website. We are also very happy to welcome prospective parents and their children 
for personal tours. 

Further information can be found on the School website: https://ffynonehouseschool.co.uk  

Or contact admissions via email: admissions@ffynonehouseschool.co.uk  

Telephone: 01792 464967  

 

2. Legal Compliance  

This policy supports compliance with:  

• Independent School Standards (Wales) Regulations 2024  

• Additional Learning Needs and Education Tribunal (Wales) Act 2018  

• UK Home Office immigration requirements for Child Student sponsorship  

As required, the School will provide information, policies, and records to inspectors and relevant 
authorities on request.  

 

3. The Admissions Procedure 

Our selection process is designed to identify pupils who are able to benefit from our balanced and well-
rounded education and to make a positive contribution towards the life of the School. We also expect 
applicants and their parents/guardians to act in accordance with our ethos and values and – during the 
admissions process and beyond – conduct themselves in a respectful and reasonable manner. 

The usual points of entry are from four years of age/Reception, at seven years of age/Year 3, at eleven 
years/Year 7, at thirteen/Year 9 and at sixteen/Year 12.  The School may also have occasional places at 
other ages.  Please contact the admissions for details. 

The usual process for all year groups:  

1. Parent/guardian enquiry received  

2. Prospectus and information sent; visit arranged  

3. Family visit and tour (open day or private appointment)  

https://ffynonehouseschool.co.uk/
mailto:admissions@ffynonehouseschool.co.uk


4. Optional taster day for pupil  

5. Application Form submitted  

6. Required documents collected: identity, proof of address, recent school report and relevant 
information from current/previous school including financial information.  

7. Letter of Offer issued with:  

a. Acceptance Form  

b. Terms & Conditions / Parent Contract  

c. Privacy Notice 

c. Deposit request  

Communication throughout the process will be timely and supportive.  

 

5. Admission Criteria 

Admission decisions are made by the Headteacher on behalf of the Proprietor (Board of 

Trustees) based on: 

• Academic progress and attitude to learning (school report(s) and reference (s) where 

required) 

• Ability of the School to provide appropriate provision (including ALN where 

applicable) 

• Impact on class size and learning environment 

• Behaviour record and pastoral considerations 

• Any declared conflict of interest (managed transparently) 

No entrance examination is normally required. 

 

 6. Deposits and Fees 

To secure a place: 

• A £500 deposit must be paid upon acceptance of an offer which includes a £100 

registration fee. 

• The deposit (excluding the registration fee) is only refunded by being credited to the 

second term’s invoice if the pupil attends at least their first term. 

• If the pupil does not enrol or withdraws early, the deposit is retained. 



Full fee schedules and payment terms are issued with the Letter of Offer. 

 

 7. Equal opportunities 

Ffynone House School’s aim is to encourage applications from candidates with as diverse a range of 
backgrounds as possible. We are mindful of our obligations under the Equality Act 2010 during the 
Admissions Process. This enriches our community and is vital in preparing our pupils for today’s world. 
Generous bursaries are offered in order to make it possible for as many as possible who meet the 
School’s admission criteria to attend the School. The School’s provision for bursaries is described below. 

Ffynone House School is committed to equal treatment for all, regardless of a candidate’s sex, race, 
ethnicity, religion, disability, gender reassignment, sexual orientation or social background.   

 

 8. Information sharing  

We require parents to inform the School at the outset of the application process about any needs 
(including additional learning needs) which their child may have or any other significant matters which 
the School should reasonably be aware of because, for example, it would necessitate tailored provision 
and/or would materially impact on their child’s attendance at School and/or ability to engage in day-
to-day school life. We also require applicant parents to be transparent about any circumstances which 
may materially impact their ability to comply with the School’s Parent Contract, for example, in respect 
of fees.   

The School may wish to discuss these matters with the parents and/or require some further 
information.  

Parents must ensure that information provided is accurate, complete and not misleading and relevant 
details and information (or changes to them) are shared in a timely and transparent manner.  

A failure to disclose relevant information and/or the provision of inaccurate, incomplete or misleading 
information may - in some cases - lead to the withdrawal of an offer or termination of the School’s 
Parent Contract.  

 

 9. Additional learning Needs (ALN) 

Ffynone House School does not unlawfully discriminate in any way regarding entry.  The School 
welcomes pupils with disabilities and/or additional learning needs, provided we can reasonably offer 
them any support that they require and cater for any additional needs and that our site can 
accommodate them.  We aim to ensure that all our pupils, including those with disabilities and/or 
additional learning needs, are provided with a safe and inclusive environment in which to learn.   

Our policy is to apply our admission criteria to all potential pupils.  We require parents of children with 
additional learning needs, disabilities or allergies (suspected and diagnosed) to discuss their child’s 
needs with the School at the outset of the admissions process so that we can consider and make – to 
the extent reasonable – appropriate provision for them.   



Parents are required to provide with the Application Form full details of all relevant information about 
their child, including any reports (including any educational psychologist reports, medical reports or 
assessments or other relevant expert third party reports), materials or information about their child’s 
needs (educational, health or otherwise), and this may include any final or draft IDP needs assessments 
(or applications for a needs assessment) or final or draft IDP Plans (or applications for an IDP Plan) or 
equivalents.  This is so that the School can assess their child’s needs and consult with parents about 
any adjustments which can reasonably be made and so that the School can ensure, for example, that 
their child will be able to meaningfully access the education offered and that we are able to ensure 
their health and safety, and the health and safety of others. This information should be provided prior 
to the admissions assessment process. 

Where parents of a prospective pupil feel their child requires adjustments (in respect of the admissions 
process and/or with regards to education at School and participation in School life in the event they 
are offered and take up a place at the School), parents should raise these with the School at the outset 
and the School may – depending on the circumstances - require some further information from parents 
or request further assessments in respect of the needs identified and will discuss with parents (and 
their child's medical advisers, if appropriate) the adjustments proposed and whether they can 
reasonably be made for the child if they were to become a pupil at the School. 

There may be exceptional circumstances in which we are not able to offer a place for reasons relating 
to a child’s additional learning needs and/or disability. For example, if, despite reasonable adjustments 
(in the case of disability), we feel that a prospective pupil is not going to be able to meaningfully access 
the education offered, or that their health and safety or those of other pupils or staff may be put at 
risk, or where the School cannot reasonably accommodate the adjustments required or reasonably 
provide the nature or level of the support required. 

Sometimes, the situation of pupils with disabilities and/or additional learning needs changes between 
an offer of a place being made and the pupil starting at the School.  The School requires parents to be 
pro-active in updating the School as to any changes which mean that the information provided during 
the application process is out of date or incomplete. In the vast majority of cases, this will not affect a 
pupil’s place at the School.  However, the School may, in exceptional circumstances, need to reconsider 
the offer of a place if a pupil’s circumstances change materially.  It is in the pupil’s interests that any 
such decision is made as early as possible to avoid any disruption to their education, so parents are 
urged to be forthcoming and transparent in their communications with the School about any material 
change to their child’s circumstances. 

In the event your child has an IDP needs assessment or IDP Plan (or equivalent) (whether at the 
application stage, draft or final form) it is important that these (and the applicable supporting 
documentation, e.g. educational psychologist reports or other expert assessments) are shared 
promptly with the School and that the School is kept up to date with respect to any relevant decisions 
of the Local Authority or changes in provision.  

  

 10. Sibling Policy 

Most siblings join us at Ffynone House School and the younger sibling/s can receive a 5% discount on 
academic fees.  However, admission is not automatic and there may be occasions where the School 
judges that a sibling is likely to thrive better in a different academic environment. 

 



 11. Scholarships 

Ffynone House School offers scholarships for excellence in: 

• Academic subjects 

• Music and/or Performing Arts 

• Sport 

A scholarship may be withdrawn in accordance with the terms upon which such award is made or in 
accordance with the School's Parent Contract.  

Purpose of Scholarships 

Scholarships are designed to reward excellence and to celebrate exceptional talent. In recognition of 
this achievement, the scholar is usually offered a 5% reduction in the fees throughout their time at 
Ffynone House.  

We encourage parents of scholars who anticipate that they will experience difficulty in meeting the 
balance of the tuition fees to apply (at the same time as registration of their child). 

Decisions are made by the School’s Board of Trustees and are final. 

Music/Performing Arts Scholarships 

Music and Performing Arts scholarships are awarded to outstanding performers who play any 

instrument, sing or act with exceptional ability for their age.  Candidates must obtain a specialist 

reference from their current head of music/performing arts. They will be required to perform a 

monologue or two contrasting pieces on their instrument, together with aural and sight-reading tests.  

There will also be interviews with the Head of Music/Performing Arts. They will be expected to 

demonstrate enthusiasm for and commitment to music/performing arts and will be expected to make 

a contribution to the musical/theatrical life of the School throughout their time at Ffynone House. 

Sports Scholarships 

Sports scholarships are awarded to outstanding (for their age), all-round pupils who have achieved a 

high level of competence in one or more sports.  They will be assessed and interviewed by the 

Headteacher and PE department and will be expected to demonstrate qualities of leadership and 

team play of a very high order.  Candidates will be required to provide a specialist reference from their 

current director of sport. They will be expected to make a contribution to the sporting life of the 

School throughout their time at Ffynone House. 

 

 12. Bursaries 

Ffynone House School’s bursary programme is designed to make it possible for as many as possible for 
those who meet Ffynone’s entry criteria to take up a place here.  The School offers a limited number 
of means-tested awards annually to entrants at the usual points of entry, where the parents have 
indicated on the Application Form that they require financial support.  Both parents are required to 
provide proof of their income and assets.  



Bursaries are always offered for 12 months at a time. The family is required to provide fresh information 
about its circumstances for every year that their child attends the School.  Levels of support may vary 
with fluctuations in income or wealth. 

A bursary may be withdrawn in accordance with the terms upon which such award is made or otherwise 
in accordance with the School's Parent Contract. 

 13. Financial Information 

Any applicant for a place at the School, including those who apply for bursary support and overseas 
applicants, may at the discretion of the School be required to provide additional financial information 
and/or undergo checks to confirm that they are able to pay the School’s fees (or any percentage of the 
fees still payable if a bursary or scholarship is granted). As noted above, we expect applicant parents to 
be transparent with the School in respect of any concerns they may have about their ability to meet 
their obligations under the Parent Contract, including in respect of fees.  

 14. Overseas Applicants 

We welcome overseas pupils, who can study at Ffynone Houe School provided that they have the legal 
right to enter, live and study in the UK and they have a relative or ‘responsible adult’ living in the UK.  
However, parents of overseas pupils should appreciate that we do not run a short-term study 
programme (unless in exceptional circumstances) and expect overseas pupils to finish a complete 
course of study such as Years 9-11, or Years 12 -13. 

 15. Student Visas 

Where a Child Student visa is required: 

To issue a Confirmation of Acceptance for Studies (CAS) the School must receive: 

1. Passports for child, parent and UK guardian 

2. Current address for child, parent and UK guardian 

3. VISA / working permit for UK guardian (if applicable) 

4. Employer's reference for UK guardian 

5. Letter of consent from parents confirming consent to attend Ffynone and living 

arrangements for child whilst in the UK 

6. Permission for Ffynone to contact current school for school reports. 

7. Intended address for child when in the UK 

8. Length of enrolment at Ffynone House School 

9. Duration of stay for parents and child in the UK 

10. Proof of funds for 2 years of school fees  

11. CAS and administration fee of £100 

12. Deposit of £500 which includes a non-refundable £100 registration fee. 



13. UK guardian (and child if in the UK) to attend a school visit with the Headteacher, or if 

no guardian is in the UK a Teams meeting with the Headteacher. 

No offer letter is to be sent to parents until all the requirements above have been met, a 

school report has been obtained from the current school via admissions staff, a phone call 

has been made to the current school, and the £500 deposit has been received. 

The School reserves the right to undertake further compliance checks before issuing a CAS. 

Further information from the government website for a child student visa can be found 

at Child Student visa: Overview - GOV.UK 

 

 

 16. Fluency in English 

In order to cope with the academic and social demands of Ffynone House School, pupils must be fluent 
English speakers.  Normally pupils should have been educated in the English medium for at least two 
years before coming to the School.  Tuition in English as an Additional Language (EAL) can be arranged 
at the parent’s expense. 

 17. Religious Beliefs 

Ffynone House School welcomes applications from prospective pupils of all faiths and of no faith. 

 18. School’s Terms & Conditions (Parent Contract) 

The terms upon which the School educates each pupil are set out in the School's Parent Contract which 
will be made available to parents as part of the admissions process. 

 19. Registers and Record Keeping 

The School maintains: 

• Admissions Register 

• Attendance Register 

in accordance with statutory requirements. These may be inspected by authorised bodies. 

Admissions data is processed in line with Data Protection law (UK GDPR) and retained 

according to the School’s Records Retention Policy. Data collected is used to: 

• Assess applications and determine suitability for a place 

• Communicate with parents/guardians regarding admissions progress 

• Issue Letters of Offer, Acceptance Forms, and CAS for visa applications 

• Maintain statutory admission and attendance records 

• Comply with inspection, regulatory, or legal requirements 

https://www.gov.uk/child-study-visa


Personal data may be shared with: 

• Estyn, Welsh Government or Local Authorities for statutory compliance 

• UK Home Office or other immigration authorities for international pupils 

• Professional advisors (legal, educational, or safeguarding) on a strictly necessary basis 

We do not sell or share personal data with third-party marketing organisations. 

The School will not hold the personal data of you or your child for longer than is necessary for a lawful 
purpose and in accordance with our Retention of Records Policy. This will generally be no more than 
12 months following an unsuccessful application, but reasons to retain personal data for longer might 
include: e.g. if the parents express an interest in the candidate re-applying for any reason at a later 
date; or to deal with any ongoing matters or queries arising from the application. If you wish for your 
contact details to be removed from our records, please let us know.  

 20. Complaints 

The School’s Complaints Procedure is on the School’s website and can be sent to prospective parents 
on request. The Complaints Procedure is not available for use by prospective parents.   

 

21. Appeals Process 

If a place is declined, parents/guardians may appeal in writing to the Chair of Trustees within 

28 days of the decision, stating the grounds for appeal. 

A member of Trustees not involved in the original decision will review the case. 

The Trustees will normally meet within 21 days and respond in writing within 7 days of its 

decision. 

The Board’s decision is final. 

 

22. Review of Policy 

This policy will be reviewed annually by the Headteacher and Board of Trustees. Any updates 

will be published on the School website. 

 


